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ENVIRONMENTAL ENGINEER/ENVIRONMENTAL SCIENTIST/LIFE SCIENTIST
GS-0819/1301/0401-14

INTRODUCTION

This position is located in the Analysis Section, Enforcement and Compliance Planning
and Analysis Branch, Office of Environmental Accountability (OEA), Region 4, U.S.
Environmental Protection Agency (EPA). Working with the Region 4 divisions and the
Compliance Assurance Steering Committee, the incumbent assists in the development of
targeting strategies and the establishment of enforcement and compliance assistance

compliance assurance, the incumbent monitors the Region’s progress in meeting ACS
commitments; evaluates the Region’s various data management and tracking systems to
determine their efficiency and feasibility of aiternative systems; identifies and resolves
case development issues; coordinates case screening; and assists in the coordination of
single and multi-media and place-based cases and initiatives, Also, the incumbent is
responsible for establishing and supporting cross-divisional teams to address enforcement
and compliance assurance within: specific industry, media/statutory and/or geographic
Sectors.

0. MAJOR DUTIES AND RESPONSIBILITIES

. Assists and advises the Regional Counsel/OEA Director, the Deputy Regional
Counsel, the OEA Associate Director, the Regional Administrator, Region 4

issues. Responds to assistance requests from other programs and offices within
EPA; federal, state, and local agencies; and private individuals, Collects, develops,
and assesses multi-program information and data,

2. Serves as a Region 4 focal point of expertise on matters related to the development
of targeting strategies and the establishment of single or multi-media enforcement
and compliance assurance priorities. Maintains current information on emerging
state-of-the art technologies, monitoring systems, and test procedures. Evaluates

this information for its possible impact and/or usefulness in developing targeting



Assists in incorporating targeting strategies and compliance assurance priorities into
the ACS. Performs independent technical analysis and evaluation of specific high
profile or technicaily complex projects while monitoring the Region’s progress in
meeting ACS commitments. Applies technical and regulatory expertise to
determine the adequacy of system designs, monitoring and recording, test protocols,
and permit limits. Asscsses the impact of changes in national QECA programs,
Agency policies, Agency guidances, and/or regulations and advises senior
management of overall programmatic implications. Evaluates the Region's various
data management and tracking systems to determine their efficiency and the
feasibility of alternative systems while assessing the region’s progress in meeting
ACS commitments.

Ensures that muitimedia inspection teams are coordinated and prepared prior to
their inspections. Assists in resolving resource and sampling issues. Assists in
reviewing all multimedia inspection reports. Participates in particularly complex
multimedia inspections.

Identifies and resolves technical case development issues. Coordinates the technical
aspects of case screening. Working closely with the attorneys in the Office of the
Deputy Regional Counsel, provides technical advice and regulatory knowledge
throughout the case development and case screening processes. Provides technical
review comments and recommendations on proposed remedies and identifies new
implementation issues.

May serve as a member of case litigation teams. Assists in the coordination of
single and multimedia cases and initiatives. Assists in the planning and directing of
regional programs involving monitoring, testing, inspecting, permitting, and state
grants.

Assists headquarters in formulating guidance, policy, and draft regulations.
Provides review comments and recommendations on proposed guidance and policy
and participates in national workgroups, task forces, and committees. Maintains
close contact with EPA Headquarters and other regions to identify new
implementation issues and the need for additional guidance. Takes the lead, when
appropriate, in developing national guidance and coordinating input from other
regional offices and EPA Headquarters.

Establishes and maintains contact with scientists, engineers, administrators, and
executives in the academic, industrial, and govemnment realms to exchange
information on the technical and regulatory aspects of compliance assurance
activities.



9.  Serves as a regional contact for dissemination of information to states and regional
staff on the development of compliance assurance targeting strategies and the
establishment of enforcement and compliance assistance priorities. Travels to states
to provide assistance on specific or general issues. Provides technical leadership to
encourage the development of state and local expertise on compliance assurance.
Provides technical assistance to other divisions with the region, when questions
arise concerning these matters.

10. Represents the Agency at national compliance assurance conferences and seminars,
Presents papers on technical and regulatory issues.

1. Serves as an expert witness and provides technical support in developing materials
for Administrative Orders, adjudicatory hearings, and other legal proceedings.

12, Determines regional and state staffs specific training needs related to the
development of targeting strategies and the establishment of compliance assurance
priorities. Develops, arranges, conducts, and/or participates in seminars,
workshops, and training courses for EPA staff, state staff, and local agency staff, as
well as engineers and others employed in private practice to contribute to a better
understanding and application of the enforcement principles.

13. Serves as acting section chief or branch chief in their absence,
14.  Performs other duties as assigned.

FACTORS

1. Knowledge Required by the Position

Mastery of engineering and/or scientific concepts, principles, and practices which
enable the incumbent to evaluate and incorporate the latest developments in the
field to a variety of complex environmental enforcement and regulatory issues.

Mastery of engineering and/or science sufficient to apply new developments and
theories to critical and novel problems; extend and modify approaches,
precedents, and methods to solve a variety of scientific technical problems with
unprecedented aspects; and make decisions or recommendations that significantly
affect the content, interpretation, or development of major policies or programs
concerning critical or major scientific technical issues.

Knowledge of the Clean Air Act; the Federal Insecticide, Fungicide, and
Rodenticide Act; the Emergency Planning and Community Right to Know Act;
the Toxic Substances Control Act; the Asbestos Hazard Emergency Response



Act, the Residential Lead-Based Paint Hazard Reduction Act, the Clean Water
Act, the Safe Drinking Water Act; the Resource Conservation and Recovery Act;
and the Comprehensive Environmental Response Compensation and Liability
Act.

Expert knowledge of regulations, policies and guidances related to enforcement
and compliance assurance to develop targeting strategies and establishing
enforcement and compliance assistance priorities. This includes, but is not limited
to permit applications, development of permit conditions, review of monitoring
and recording systems, review of analysis protocols, conduct of compliance
evaluation inspections, and state grants.

Comprehensive knowledge of environmental programs sufficient to provide
technical guidance on questions conceming complex environmental probiems.

Skill in negotiation in order to work with program managers to sort out
differences of opinions and approaches and reach consensus on priorities,
analyses, and conclusions.

Knowledge of briefing and reporting techniques sufficient to keep senior
managers fully informed and cognizant of significant issues.

Knowledge of enforcement operations sufficient to lead analysis projects and to
act as spokesperson.,

Knowiledge of ACS, state grants, and PPA/PPGs.

Skill in coordinating compliance activities, including participation in related EPA
Headquarters workgroups and task forces and in the development of
regional/national guidance is needed.

Knowledge of EPA Headquarters and regional management multi-media
philosophies and day-to-day decision making processes.

Skill in reviewing and evaluating the work of other professionals, identifying
critical issues, preparing technical reports, and providing technical advice on
policy implications.

Skill in evaluating and incorporate the latest developments in national, regional,
and state planning guidelines, policies, and regulations.



Supervisory Controls

The incumbent receives broad, general supervision from the Analysis Section
Chief on program goals and priorities. As a technical authority, the incumbent is
delegated broad latitude on all matters relating to the area of expertise. The
incumnbent plans his/her own work, coordinates with other subject matter
specialists, resolves technical or administrative problems, and carries assignments
through to comp!letion. Completed work and technical decisions and
recommendations are accepted as technically sound. The incumbent must utilize
innovative thought processes and professional judgment in developing plans and
projects and in implementing them within the framework of national initiatives
and Region 4 policies and practices.

Guidelines

Guidelines include Agency policies, regulations, and guidelines; technical
literature; Agency and Region 4 planning criteria; and established practices. The
guidelines embrace a range of administrative and technical criteria involving
concepts and principles for which the incumbent must either adopt, extend, or
develop supplementary material. At this level the incumbent is a recognized
technical authority in the interpretation of such broad guidelines, and must
exercise considerable judgment and ingenuity in interpreting and adapting guides
that exist; in developing new and improved hypotheses, concepts, or approaches
not previously tested or reported; and/or in developing new policies that have the
potential to take the organization (and the affected public) in new directions. The
incumbent develops solutions to unique and complex problems that are not
covered by existing guidelines and innovation and initiative are required in
resolving problems when existing guidelines are insufficient. As necessary, the
incumbent initiates the development of national and regional guidelines and
policies.

Complexity

Assignments encompass a full range of environmental engineering and/or science
principles related to a full spectrum of EPA enforcement-related programs that
may involve air, water, ground water, and waste issues. The work involves
complex and oftentimes controversial problems and/or situations. The solutions
to these problems may necessitate the use of completely new approaches which
must be effectively negotiated at national, regional, state, and local levels, The
work requires originating innovative engineering/scientific techniques,
establishing criteria and standards applicable to a wide range of problems and
conditions, or developing new concepts or approaches that advance the state-of-



the-art. The incumbent is often working in a complex area, with socio-economic
implications, under close public scrutiny, and is responsible to management for
decisions rendered.

Scope and Effect

The primary purpose of the position is provide technical advice and guidance in
the solution of problems relating to the development of single and multi-media
targeting strategies and the establishment of single and multi-media enforcement
and compliance assurance priorities. The incumbent’s recommendations and
decisions concern highly complex technical problems which encompass many
areas of uncertainty. The incumbent’s actions impact the Agency’s enforcement
and compliance assurance program on a long-term and continuing basis as well as
the Agency’s ability to meet priority commitments. The incumbent’s actions
often impact the agency's position, create agency precedents, and guide other
regions on matters of major significance. The incumbent is recognized as a
technical authority whose efforts affect the work of these employees and subject
matter specialist both within and outside the Agency. Advice and assistance
extends beyond regional boundaries to other regions and EPA Headquarters. The
incumbent anticipates and initiates actions on emerging technical and regulatory
issues.

Personal Contacts

Personal contacts include subject matter specialists within EPA Headquarters and
the regions; scientific and technical organizations; private industry; other federal,
state, and local government agencies; consultants; and public citizen groups. Asa
technical authority, the incumbent has frequent contacts with other regional staff
and participates in numerous committees, workgroups, and conferences.

Purpose of Contacts

The incumbent provides technical opinions and recommendations on matters
pertaining to multi-media or media specific enforcement and EPA/State
Enforcement Agreements, and program issues assigned. The incumbent must
influence or persuade others to adopt approaches and concepts where there are
doubts and conflicts, negotiate changes or difficulties, resolve such problems, and
explain decisions rendered and verify commitments. As a technical authority, the
incumbent represents the Region at conferences or on committees to plan
extensive and long-range processes and to develop standards and guides for
enforcement and compliance assurance activities.



Physical Demands

The work is sedentary, However, during field activities, there is considerable
walking, stooping, bending, and climbing. The incumbent is required to comply
with applicable field health and safety guidelines,

Work Environment

Although work is primarily performed in the office setting, there is some travel to
sites where the incumbent may be exposed to hazardous materials. Travel is
required.



_Elf;K'Extramural Resources Management Duties Checklist

This checklist may be used to identify duties in managing contracts, grants, cooperative agreements, and interagency agreements. ltis a tool for identifying dutics to be added 1o
position descriptions for positions requiring 25% or more of time on any combination of extramural rescurces management duties. This checklist may be used as an nmgndrncm to
position descriptions for positions requiring less than 25% of time on these duties. If only one or twao parts of this checklist apply, please show 0" as the pereentage of time for the

o g parts.

i ree Information:

Name:

Position Number:

Title:

Series/Grade;

Organization:

When this checklist is used as an amendment to a position description, the following signatures are required:

Supervisor's Signature:

Percentage of Time Spent on Extramural Resources Management

X This position has no extramural resources management
ragoansihilitiag

Totel extramural resources management duties occupy less than 25%
of time.

Environmental Engineer

GS-0819-14

Total extramural resources management duties occupy 25% to 50% of
time. These duties are indicated below and described in the position |
description. |

EPA, Region 4, Atlanta, 80472340

Office of Environmental
Accountability, Enforcement &

Compliance Planning & Analysis

Branch, Analysis Section

Total extramural resources management duties occupy more than 50%
of ime. These duties are indicated below and described in the position
description.

Perscnnel Specialist's Date:
—sionature:
Part 1. Contracts Management Duties: {check all that apply)
Pre-award Post-award Close -out
=
i
Plans procurements Prepares delivery orders Writes reports on contractor
!' g performance, costs, and tasks
performed
i Estimates costs Raviews contractor work plans
Obtains funding commitments Reviews contractor progress reports Reconciles payments with
work performance
—
| Prepares procurement Monitors government-furnished Cloges out payments
| requests property
Writes statements of work Monitors cost, management, and Performs cost accounting |
i overall technical performance of i
| contract after award '
|
| |
! Reviews statements of work Monitors management and Provides assistance to !
. performance of delivery orders/work contracting officer in settling
| assignments after award claims
' |
| ;
Processes unsolicited Defines scope of work for work Other (list} i
| proposals assignments
‘ Responds to pre-award Approves payment requests or ACH
inquiries drawdowns
Participates in pre-award Manages cost-relmbursement
i conferences contracts
l Conducts technical evaluation Reviews invoices |
| of proposals Percentage of Time Spenton |
Caontracts Management:
Participates in Inspects and accepls deliverables
| debriefing/protests
| L




"

L ~1 Other {list)

I

| Other (list)

Part 2. Grants/Cooperative Agreement Duties: (check all that apply)

Pre-applicationfApplication

Pre-application/Application - cont'd

[T |

Pre-application/Application - cont'd

Prepares solicitation for
proposals

Provides administrative information to
applicants

Conducts site visits to evaluate
program capability

Identifies potential grantees for
areas of program emphasis

Determines appropriateness of
applicant's work plan/activities/ budget
and compliance with regulations and
guldelines and negotiates changes with

Serves as resource to Selection
Panel

Informs applicants of funding

(whather project is procurement
or assistance, whether agency
has legal authority, whether
applicantis eligible, whether
funding is available, etec.)

Award - cont'd

applicant
PP decisions
Makes initlal determinations Asslists applicant in resolving issues in Other (list)

application

For cooperative agreement, determines
substantial Federal involvement and
develops a condition for agreement

Award

Negotiatas level of funding

Project Management/Administration-cont'd

Prepares funding package,
including Decision
Memorandum

Close-out

Obtains concurrences/approvals

Approves payment requests or ACH
drawdowns

Reviews requests for modifications,
additional funding, etc. and makes
recommendations to Grants

Certifies deliverables were
satisfactory and timely

Management Qffice
Reviews/concurs in completed Negotiates amendments Provides assistance to
document recipients and Grants
Management Office to ensure
timely close-out
Establishes project file Reviews Cost/Price/Analysis for Reconciles payment with work
reciplent contracts/change orders performed
(Superfund only)
Other (list) When necessary, recommends Notifies recipient of closs-out

termination of the agreement

requirements

Project Management/Administration

Resolves with Grants Management
Office administrative and financiat
issues

Obtains legal assistance, if
necessary, to resolve
incomplete closa-out

Monitors reciplent's activities
and progress

Conducts periadic reviews to ensure
compliance with agreement

If project is audited, responds
to issues and ensures reciplent
complies with audit
recommendations

Reviews reports and
deliverables and notifies
recipient of commants

Provides tachnical assistance to
recipients

el ST Lt S R S L L e ey RSP T LT Y Y

Office of potential
problems/issues

Participates in decisions/actions
to ensure successful project

Other (list)

Other (list)

fenntinuad on reversa)
rarcaniage ol yime spent on

Grants/Cooperative Agreements
Management:




,r —
|

completion and in decisions to
impose sanctions

Part 3. Interagency Agreements Duties: (check all that apply)

Fad

agreement:

Project Management/Administration

Close-out

Plans and negotiates work
effort

Estimates costs

Reviews progress reportsifinancial
reports

Reaviews final report

Obtains funding commitments

Prepares commitment notice

Monitors cost management and
overall technical performance

Decides on disbursement of
equipment

Writes or reviews scope of
work

Responds to pre-agreement
inquiries

Participates in decisions about
project modification/termination

Recaonciles payments with
work performed

Particlpates In pre-agreement
conferences

Conducts periodic review of
Superfund State Contracts payment
receipts (Superfund Only)

Reviews Superfund State
Contracts to ensure full
reimbursement (Superfund
Only)

Coordinates with appropriate
staff in developing
Independent Government Cost
Estimates (IGEs)

Inspects and accepts deliverables

Certifies deliverables

Negotiatas and ensures
execution of Superfund State
Contracts (Superfund Only)

Performs technical evaluation
of work plan and budget

Prepares funding package and
obtains necessary
concurrences

Other (list)

Other (list)

Resolves close-out issues with
Grants Management
Officelother agency

Other (list)

Percentage of Time Spent on
Interagency Agreements Management:

0 %

| ]






